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MUNICIPAL APPOINTMENTS
Zoning Administrator
The Clarendon Select Board shall appoint a Zoning Administrator from nominations submitted by the Planning Commission for a term of three (3) years in accordance with the
Act [54448]. The Clarendon Select Board may remove an Zoning Administrator for cause at any time after consultation with the Planning Commission.
An acting Zoning Administrator may be appointed by the Clarendon Select Board, from nominations submitted by the Planning Commission, who shall have the same duties and responsibilities of the Zoning Administrator in the Zoning Administrator's absence. In the event an acting Zoning [image: ]Administrator is appointed, the Clarendon Select Board shall establish clear policies regarding the authority of the Zoning Administrator relative to the authority of the acting Zoning [image: ] Administrator.

[image: ][image: ][image: ][image: ]The Zoning Administrator shall literally administer and strictly enforce the provisions of these regulations, and in doing so shall inspect development, maintain records, and perform other related tasks as is necessary and appropriate.

In addition, the Zoning Administrator shall coordinate the [image: ]municipality's development review programs. If other municipal permits or approvals are required, the Zoning Administrator shall provide the applicant with necessary forms. The Zoning Administrator may also inform any person applying for municipal permits or authorizations Planning Commission
The Planning Commission shall consist of not less than three (3) or more than nine (9) members appointed-by the Clarendon Select Board in accordance with the Act [{{4321—4323]. At least a majority of members shall be residents of the municipality. Any member of the Commission may be removed at any time by a unanimous vote of the Clarendon Select Board.
The Commission shall adopt rules of procedure deemed necessary and appropriate for the performance of its functions as required under the Act [543230)] and Vermont's Open Meeting Laws. In accordance with the Act, the Commission shall have the following duties in association with these regulations:
• to prepare proposed amendments to these regulations, and consider proposed amendments submitted by others, including amendments submitted by petition (Section [image: ]4325);  to prepare and approve written reports on any proposed amendment to these regulations as required by the Act
[54441 	and to hold one or more warned public hearings on proposed amendments to these regulations, prior to submission of a proposed amendment and written report to the Clarendon Select Board [54441(d)].
[image: ][image: ][image: ][image: ]The Planning Commission shall adopt rules of procedure and rules of ethics with respect to conflicts of interest to guide its official conduct, as required under the Act ["461 and Vermont's Open Meeting Law. The Commission shall have all powers and duties as set forth in the Act to admimster the [image: ]provisions of these regulations, including but not limited to the power to hear and act upon:
applications for rights-of-way or easements for development lacking frontage (Section 4325), [image: ] applications for site plan approval (Section 4325),[image: ]
Board of Adjustment
The Board of Adjustment shall consist of not less than three (3) nor more than nine (9) members appointed by the Clarendon Select Board for specified terms in accordance with the Act [544600) and (c)]. The Clarendon Select Board also may appoint alternates, for specified terms, to serve on the Board in situations when one or more members of the Board are disqualified or are otherwise unable to serve. Any member of the Board of Adjustment may be removed for cause by the Clarendon
Select Board upon written charges and after public hearing.
The Board shall adopt rules of procedure and rules of ethics with respect to conflicts of interest to guide its official conduct, as [image: ]
required under the Act [54461 and Vermont's Open Meeting Law. The Board shall have all powers and duties as set forth in the Act (Section 4325) to administer the provisions of these regulations, including but not limited to the power to hear and act upon:
[image: ] appeals from any decision, act or failure to act by the Zoning Administrator , and any associated variance requests (Section 4466), [image: ][image: ] applications for conditional use approval (Section 4414), [image: ] requests for waivers from one or more dimensional standards (see Sections 4460,4414).
(1) section(s) of the bylaw that include conservation, design, housing, historic preservation standards, etc.] for [image: ] consideration by the Clarendon Planning Commission at the public hearing on the application;
(2) meet with the applicant, interested parties, or both, conduct site visits, and perform other fact finding that will enable the preparation of recommendations; and [image: ]
(3) [image: ]inform applicants of any negative recommendations prior to the public hearing, and suggest remedies to correct identified deficiencies in the application.

ZONING PERMIT
Applicability
No land development as defined herein, which is subject to these regulations, shall be commenced in the Town of Clarendon until a zoning permit has been issued by the Zoning Administrator, as provided for in the Act ["4448, 4449].
Exemptions
No zoning permit shall be required for the following activities: [Note: The following uses are exempted under 54413. Limitations on Municipal Bylaws.]
(1) Accepted agricultural (AAPs), including the construction of farm structures, as those practices are defined by the Secretary of Agriculture, Food and Markets, in accordance with the Act [S4413(d)] and Article m. Written notification, including a sketch plan showing structure setback distances from road rights-or-way, property lines, and surface waters shall be submitted to the Zoning Administrator prior to any construction, as required for
AAPs. Such structures shall meet all setback requirements under these regulations, unless specifically waived by the Secretary of Agriculture.
(2) Accepted management practices (AMPs) for silviculture
(forestry) as those practices are defined by the Commissioner of Forests, Parks and Recreation, in accordance with the Act [54413 (d)].
(3) Power generation and transmission facilities, which are regulated under 30 V.S.A. }248 by the Vermont Public [image: ]Service Board. Such facilities, however, should conform to policies and objectives specified for such development [image: ]in the Clarendon Town Plan.
(4) .l-lunting, fishing, and trapping as specified under 24 V.S.A {2295 on private or public land. This does not include facilities supporting such activities, such as firing ranges or rod and gun clubs, which for the purposes of these regulations are defined as outdoor recreation facilities.
(5) Normal maintenance and repair of an existing Sfructure which do not result in exterior alterations or expansion or a change of use.
(6) [image: ]Interior alterations or repairs to a sffucture which do not result in exterior alterations or expansion or a change in [image: ]use.
(7) Exterior alterations to structures which do not result in any change to the footprint or height of the structure or a [image: ]change in use.
(8) Residential entry stairs (excluding decks and porches), handicap access ramps, walkways, and fences or walls which do not extend into or obstruct public rights-of-way, or interfere with corner visibilities or sight distances for vehicular traffic.
(9) Minor grading and excavation associated with road and driveway maintenance (e.g., including culvert replacement and resurfacing), and lawn and yard maintenance (e.g., for gardening or landscaping), or which is otherwise incidental to an approved use. This specifically does not include exfraction and quarrying activities regulated under Article [image: ]111.
(10) Outdoor recreational trails (e.g., walking, hiking, crosscountry skiing and snow mobile trails) which do not require the installation of structures or parking areas.
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(l l) A single accessory building associated with a residential	[image: ]use which is 64 square feet or less of floor area and less than eight (8) feet in height, and is not located within required setback areas.
(12) Signs that are approved in accordance with Act 250.
(13) Garage sales, yard sales, auctions, or similar activities that do not exceed three (3) consecutive days, nor more than twelve (12) total days i_n any calendar year.
(14) Swing sets, satellite dishes, "wishing wells", flagpoles and outdoor wood fumaces (boilers) are also exempted.
Application
Application Requirements. An application for a zoning permit shall be filed with the Zoning Adminisfrator on form(s) provided by the municipality. Required application fees, as set by the Clarendon Select Board, also shall bé submitted with each application. In addition, the following information will be required as applicable:
[image: ][image: ][image: ][image: ][image: ]Permitted Uses. Applications for a permitted use shall include a sketch plan, no smaller that 8.5" x 1 1 drawn to approximate scale that depicts the following:
(1) the dimensions of the lot, including existing property [image: ]	boundaries,
(2) the location, footprint and height of existing and proposed structures or additions,
(3) the location of existing and proposed accesses (curb cuts),	[image: ]driveways and parking areas,
(4) existing and required setbacks from property boundaries, road rights-of-way,
(5) the location of existing and provosed water and wastewater systems, and
(6) other such information as required by the Zoning Administrator to determine conformance with these regulations.
Uses Subject to Development Review. For development [image: ]requiring one or more approvals from the CPC and/or BZA prior to the issuance of a zoning permit, application information and fees as required for such approvals shall be submitted concurrently with the application for a zoning permit.
Flood Hazard Area Approval. Any application for development within the Flood Hazard Area Overlay District 
shall include copies of application information as required for referral to the Vermont Agency of Natural Resources, the Federal Insurance Administrator, and adjacent municipalities in accordance with the Act [54424(D)] and Attachment B of the Clarendon Zoning Regulations.
Issuance
A zoning permit shall be issued by the Zoning Adminisfrator	[image: ]only in accordance with the Act [54449] and the following provisions:
(1) Within thirty (30) days of receipt of a complete application, including all- application materials, fees, the [image: ][image: ]Zoning Administrator shall act to either issue or deny a [image: ]zoning permit in writing, or to refer the application to the CPC and/or BLA and/or state for consideration. In [image: ]accordance with the Act ["4448, 4449], if the Zoning Adminisfrator fails to act within the 30-day period, a [image: ] permit shall be deemed issued on the 3 1 st day. [image: ]
(2) No zoning permit shall be issued by the Zoning
[image: ][image: ][image: ]Administrator for any use or structure which requires the approval of the CPC, BZA, Sewage Officer and/ or Clarendon Select Board until such approval has been [image: ]
[image: ]
obtained. For permit applications that must be referred to a state agency for review, no zoning permit shall -be issued until a response has been received from the state, or the expiration of 30 days following the submission of the application to the state.
(3) [image: ]If public notice has been issued by the Clarendon Select Board for their first public hearing on a proposed amendment to these regulations, for a period of 150 days following that notice the Zoning Administrator shall review any new application filed for compliance with the proposed amendment and applicable existing bylaws. If the new bylaw or amendment has not been adopted by the [image: ]conclusion of the 150 day period, or if the proposed bylaw or amendment is rejected, the permit shall be reviewed under all applicable provisions of this bylaw [54449(d)].
(4) A zoning permit shall include a statement of the time within which appeals may be taken under Section 4465; and shall require posting of a notice of permit by the Applicant/Permittee, on a form prescribed by the municipality, within view of the nearest public right-of- [image: ]way until the time for appeal has expired.
(5) The Zoning Adminisfrator, within three (3) days of the date of issuance, shall deliver- a copy of the zoning permit to the [image: ] Listers; and shall post a copy of the permit in the municipal offices for a period of fifteen (15) days from the date of [image: ] issuance.
Effective Date
No zoning pennit shall take effect until the time for appeal under Section 4465 has passed, or in the event that a notice of appeal is properly filed, until final adjudication of the appeal.
[image: ][image: ][image: ][image: ]Zoning permits and associated approvals shall remain in effect for two (2) year(s) from the date of issuance, unless the pen-nit and associated approvals specify otherwise. All development authorized by the pennit shall be substantially commenced within this two-year period or reapplication and approval shall [image: ]be required to continue development. ("Substantially commenced" shall mean, for the purposes of these bylaws, +/- 40 % completed within the 2 year period.) The Zoning Adminisfrator may administratively renew a permit for a period not to exceed one (1) additional year upon finding that there was reasonable cause for delay in the start of the development.
	APPEALS



Zoning Administrator Actions
Any interested person as defined under the Act [54465] may appeal a decision or act of the Zoning Administrator within 15 days of the date of the decision or act by filing a notice of appeal with the Town Clerk, and by filing a copy of the notice with the Zoning Administrator.
(1) The Board shall hold a public hearing on a notice of appeal within 60 days of its filing, as required under the Act 54468. The Board shall give public notice of the hearing under Section 54464 and mail a copy of the hearing notice to the appellant not less than 15 days prior to the hearing date.
(2) The Board may -rej ect an appeal or request for reconsideration without hearing, and render a decision which shall include findings of fact within 10 days of the [image: ] filing of a notice of appeal, if the Board determines that the [image: ] issues raised by the appellant have been decided in an earlier appeal or are based on substantially or materially the same facts by or on behalf of the appellant {4470.
Education & Training Collaborative
Manual of Procedures for Administration and Enforcement of Vermont Zoning Bylaws

	

ADOPTED 9-26-2011	Page 6 of 17
	Page 6 of 17
	Page 6 of 17
(3) In accordance with the Act 54468, all appeal hearings shall [image: ]be open to the public and the rules of evidence applicable at these hearings shall be the same as the rules of evidence applicable in contested cases in hearings before [image: ]administrative agencies as set forth in state statutes [3 V.S.A. {810]. Any interested person or body may appear and be heard in person or be represented by an agent or [image: ]attorney at the hearing. The hearing may be adjourned by the Board from time to time, provided that the date and place adjourned hearing shall be announced at the hearing.
(4) A decision on appeal shall be rendered within 45 days after [image: ] the final adjournment of the hearing, as required under the Act [ {44640)]. The decision shall be sent by certified mail to the appellant withinthe 45 day period. Copies of the [image: ]decision shall be mailed to every person or body appearing and having been heard at the hearing, and filed with the Zoning Administrator and the Municipal Clerk as part of the public records of the municipality, in accordance with [image: ][Section 4464 (b) (1)]. Failure of the Board to issue a decision within this 45 day period shall be deemed approval and shall be effective on the 4æ day.
[image: ][image: ][image: ][image: ][image: ][image: ][image: ][image: ]Interested Persons
The definition of an interested person under the Act [image: ]includes the following:
[image: ](1) a person owningtitle to property, or a municipality or [image: ]solid waste management dish-ict empowered to condemn [image: ] it or an interest in it, affected by a bylaw, who alleges that the bylaw imposes on the property unreasonable or inappropriate restrictions of present or potential use under the particular circumstances of the case;
(2) the Town of Clarendon or any adjoining municipality;
(3) a person owning or occupying property in the immediate neighborhood of a property which is the subject of a decision or act taken under these regulations, who can demonstrate a physical or environmental impact on the person's interest under the criteria reviewed, and who alleges that the decision or act, if confirmed, will not be in accord with the policies, purposes or terms of the plan or bylaw of that municipality;
(4) any ten (10) voters or property owners within the municipality who, by signed petition to the Board of Adjustment, allege that any relief requested by a person under this section, if granted, will not be in compliance with the policies, purposes or terms of the plan or regulations of the municipality; and
(5) any department or administrative subdivision of the state owning property or any interest therein within the municipality or adjoining municipality, and the Vermont Agency of Commerce and Community Development.
Notice of Appeal (To Board ofAdjustment)
A notice of appeal filed under this section shall be in writing and include the following information, in accordance with the Act [54466]:
(1) the name and address of the appellant,
(2) a brief description of the property with respect to which the appeal is taken,
(3) a reference to applicable provisions of these regulations,
(4) [image: ]the retief requested by the appellant, including any request for a variance from one or more provisions of these regulations, and
(5) the alleged grounds why such relief is believed proper under the circumstances. [image: ]
Appeals to Environmental Court
In accordance with the•Act [54471], an interested person who has participated in a regulatory proceeding of the BZA may [image: ]appeal a decision rendered by the BZA under Section {4471 within 30 days of such decision, to the Vermont Environmental Court. Appeals to Environmental Court shall also meet the [image: ]following requirements:
(1) "Participation" in a BZA proceeding shall consist of offering, through oral or written testimony, evidence of a statement of concern related to the subject of the [image: ] proceeding.
(2) The notice of appeal shall be filed by certified mailing, with fees, to the Environmental Court and by mailing a copy to the Municipal Clerk, and the Zoning	[image: ]Administrator, who shall supply a list of interested persons (including the applicant if not the appellant),
to the appellant within five (5) working days. Upon receipt of the list of interested persons, the appellant shall, by certified mail, provide a copy of the notice of appeal to every interested person: If any one or more of those persons are not then parties to the appeal, upon motion they shall be granted leave by the court to intervene.
VARIANCES
Variance Criteria
[image: ][image: ][image: ][image: ][image: ][image: ][image: ][image: ]The Board of Adjustment shall hear and decide requests for variances as required by the Act [54469(a)] and appeal procedures under #4465 or 4471. In granting a variance, the Board may impose conditions it deems necessary and. appropriate under the circumstances to implement the purposes of these regulations and the municipal plan currently in effect.[image: ]The Board may grant a variance and render a decision in favor of the appellant only if all of the following facts are found, and the [image: ]findings are specified in its written decision:
(l) There are unique physical circumstances or conditions, including irregulaHty, narrowness, or shallowness of lot size or shape, or exceptional topographical or other physical conditions peculiar to the particular property, and that unnecessary hardship is due to these conditions and not the circumstances or conditions generally created by the provisions of these regulations in the neighborhood •or district in which the property is located;
(2) Because of these physical circumstances or conditions, there is no possibility that the property can be developed in strict conformity with the provisions of these regulations and that the authorization of a variance is necessary to enable the reasonable use of the property;
(3) The unnecessary hardship has not been created by the appellant;
(4) The variance, if authorized, will not alter the essential character of the neighborhood or district in which the property is located, substantially or permanently impair the appropriate use or development of adjacent property, reduce access to renewable energy resources, or be detrimental to the public welfare; and
Education & Training Collaborative
Manual of Procedures for Administration and Enforcement of Vermont Zoning Bylaws



ADOPTED 9-26-2011	Page 6 of 17
	Page 6 of 17
	Page 6 of 17
(5) The variance, if authorized, will represent the minimum that will afford relief and will representthe least deviation possible from these regulations and from the plan.
Renewable Energy Structures. Where a variance is requested [image: ]for a structure that is primarily a renewable energy resource structure, in accordance with the Act [544690)], the Board may grant such variance only if all of the following facts are found in the affirmative and specified in its written decision:
(1) It is unusually difficult or unduly expensive for the appellant to build a suitable renewable energy resource structure in conformance with these regulations;
(2) The hardship was not created by the appellant;
(3) [image: ]The variance, if authorized, will not alter the essentia} character of the neighborhood or district in which the property is located, substantially or.permanently impair the appropriate use or development of adjacent property, reduce access to renewable energy resources, nor be detrimental to the public welfare; and
(4) [image: ][image: ][image: ][image: ][image: ][image: ][image: ][image: ][image: ][image: ][image: ]The variance, if authorized, will represent the minimum that will afford relief and will represenf the least deviation possible from these regulations and from the plan.
[image: ]
Variances within the Flood Hazard Area. In addition to requirements under 54424 (E), variances for development within the Flood Hazard Overlay District shall be granted by the Board [image: ]only:
(l) in accordance with the Act and the criteria for granting variances found in CFR Section 60.6 of the National Flood [image: ] Insurance Program;
(2)' upon determination that during the base flood discharge the variance will not result in increased flood levels; and
(3) upon determination that the structure or other development is protected by methods that minimize flood damages during the base flood and create no additional threats to public safety.
In granting a variance, the Board may impose conditions it deems necessary and appropriate under the circumstances to implement the purposes of these regulations and the municipal plan currently in effect. [image: ]
VIOLATIONS & ENFORCEMENT
Violations
The commencement or continuation of any land development that does not meet the requirements of these regulations shall [image: ] constitute a violation. All violations shall be pursued in accordance with the Act ["4451, 4452]. Each day that a [image: ]violation continues shall constitute a separate offense. The Zoning Administrator shall institute, In the name of the Town of Clarendon, any appropriate action, Injunction or other [image: ]proceeding to enforce the provisions of these regulations. All fines imposed and collected shall be paid over to the [image: ]municipality.
Notice of Violation[image: ]
[image: ][image: ][image: ][image: ][image: ][image: ][image: ]No action may be brought under this section unless the alleged offender has had at least seven (7) days' warning notice by cenified mail that a violation exists, as required under the Act [54451]. The notice of violation also shall be recorded in the land records of the municipality under Section 4454. The notice shall state that a violation exists; that the alleged offender has an opportunity to cure the violation within the seven-day notice period, and that the alleged offender will not be entitled to an [image: ]additional warning notice for a violation occurring after the seven days. Action may be brought without notice and opportunity to cure if the alleged offender repeats the violation of the regulations after the seven-day notice period and within [image: ]the next succeeding 12 months.[image: ]
Limitations on Enforcement
An action, injunction or other enforcement proceeding relating to the failure to obtain or comply with the terms and conditions of any required or duly recorded municipal land use permit may be instituted against the alleged offender if the action, injunction or other enforcement proceeding is instituted within 15 years from the date the alleged violation first occurred, and not thereafter, in [image: ]accordance with the Act ß4454]. The burden of proving the date the alleged violation first occurred shall be on the person against whom the enforcement action is instituted. No enforcement proceeding may be instituted to enforce an alleged violation of a municipal land use permit unless the permit or a notice of the permit has been recorded in the land records of the municipality under Section 4454.
PUBLIC HEARINGS
Public Notice
In accordance with the Act 54464, a. warned public hearing shall be required for appeals of decisions of the Zoning Administrator, conditional use review, and variances. Any public notice for a warned public hearing shall be given not less than 15 days prior to the date of the public hearing by all of the following:
(1) publication of the date, place and purpose of the hearing in a newspaper of general circulation in the municipality;
(2) [image: ]posting of the same information in three (3) or more public places within the municipality, including the posting of a [image: ]notice within view from the public right-of-way nearest to the property for which the application is being made; [image: ]
(3) [image: ][image: ][image: ][image: ][image: ][image: ][image: ][image: ][image: ][image: ]written notification to the applicant and to owners of all [image: ]	properties adjoining the property subject to development (All property owners re above shall be listed on notice of appeal application), without regard to public rights-ofway, which includes a description of the proposed project, information that clearly informs the recipient where additional information may be obtained, and that participation in the local proceeding is a prerequisite to the right to take any subsequent appeal.
Public notice of all other types of Clarendon Planning [image: ]Commission hearings, including site plan review, shall be given [image: ]not less than seven (7) days prior to the date of the public hearing, and shall at minimum include the following: [image: ]
[image: ]
(1) posting of the date, place and purpose of the hearing in three (3) or more public places within the municipality; and
(2) written notification to the applicant and to owners of all properties adj oining the property subject to development, without regard to public rights-of-way, which includes a description of the proposed project, inforrnation that clearly informs the recipient where additional information may be obtained, and that participation in the local proceeding, is a prerequisite to the right to take- any [image: ]subsequent appeal. Applicant shall notify adjoining land owners.
The applicant may be required to bear the cost of public warning and the cost and responsibility of notifying adjoining landowners as required above, as determined from the current municipal
1
grand list. The applicant may be required to demonstrate proof of delivery to adjoining landowners either by cerfified mail, return receipt requested, or by written notice hand delivered or mailed to the last known address supported by a sworn certificate of service.
No defect in the form or substance of any required public notice under this section shall invalidate the action of the CPC and/or BZA where reasonable efforts have been made to provide adequate posting and notice. However, the action shall be invalid when the defective posting or notice was materially misleading in content. If an action is ruled to be invalid by the Board of Adjustment?lanning Commission or the
Environmental Court, the action shall be remanded to the Board to provide new posting and notice, hold a new hearing, and take a new action.
Hearings	[image: ]
[image: ][image: ][image: ][image: ][image: ]In accordance with the Act ["461], all meetings and hearings of the CPC and/or BZA, except for deliberative sessions, shall be open to the public. For the conduct of any hearing, and the taking of any action, a quorum shall be not less than the majority ofmembers ofthe CPC and/or BZA. The CPC and/or BZA, in conjunction with any hearing under this bylaw, may:
(l) examine or caused to be examined any property, maps, books, or records bearing upon the matters concerned in that proceeding;
(2) require the attendance of any person having knowledge in [image: ] the premises;
(3) take testimony and require proof material for its [image: ] mforrnation; and [image: ]
(4) [image: ]oaths or take acknowledgement in respect of those matters.
In any public hearing there shall be an opportunity for each person wishing to achieve status as an interested person to demonstrate that the criteria set forth under 54461b are met. The CPC and/or BZA shall keep a record of the name, address, and [image: ]participation of each of these persons.
In accordance with the Act ["4464(b), 4468], the CPC and/or [image: ]BZA may recess a hearing on any application or appeal pending the submission of additional information, provided that the next hearing date and place is announced at the hearing.
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Decisions
Any action or decision of the CPC and/or BZA shall be taken by the concurrence of a majority of the members of the CPC and/or BZA. In accordance with the Act [544640)], the CPC and/or BLA shall issue a decision within 45 days afterthe adjournment of the hearing. Failure to issue a decision within the 45-day period shall be deemed approval and shall be effective the 46th day. In addition:
(1) All decisions shall be issued in writing and shall separately state findings of fact and conclusions of law. Findings of fact shall explicitly and concisely restate the underlying facts that support the decision, based exclusively on evidence of the record. Conclusions shall be based on the findings of fact. The decision shall also include a statement of the time within which appeals may be taken under {4465. The [image: ]minutes of a meeting may suffice, provided that the factual [image: ]basis and conclusions relating to the review standards are provided in accordance with these requirements.
(2) [image: ]In rendering a decision in favor of the applicant, the CPC and/or BZA may attach additional reasonable conditions and safeguards as it deems necessary to implement the purposes of the Act, these regulations, and the municipal [image: ]plan currently in effect. This may include, as a condition of approval:
[image: ] (a) the submission of a three-year performance bond, escrow account, or other form or surety acceptable to the Clarendon Select Board, which may be extended for an additional three-year period with the consent of the owner, to assure the completion of a project, adequate stabilization, or protection of public facilities that may be affected bya project; and/or
(b) a requirement that no zoning permit be issued for an approved development unfil required improvements have been satisfactorily installed in accordance with the conditions of approval.
(3) All decisions of the CPC and/or BZA shall be sent by certified mail, within the required 45-day period, to the applicant or the appellant on matters of appeal. Copies of the decision also shall be mailed to every person or body appearing and having been heard at the hearing, and filed with the Zoning Administrator and Clerk as part of the public record of the municipality and of the appropriate panel.

RECORDING REQUIREMENTS
Within 30 days of the issuance of a municipal land use permit or notice of violations the Zoning Adminisfrator shall deliver either the original, a legible copy, or a notice of the permit or violation to the Municipal Clerk for recording in the land records of the municipality generally as provided in 24 V.S.A. 51154(c), and file a copy in the Municipal Office in a location where all municipal land use permits shall be kept, as required under the Act [image: ] The applicant may be charged for the cost of the [image: ]recording fees. [image: ]
[image: ][image: ]For development within the Flood Hazard Area Overlay District, [image: ]the Zoning Administrator shall also maintam a record of: [image: ]
(1) all pennits issued for development in areas of special flood [image: ][image: ] hazard;
(2) elevation certificates that show the elevation, in relation to [image: ]mean sea level, of the lowest floor, including basement, of [image: ][image: ] all new or substantially improved buildings;
(3) the elevation, in relation to mean sea level, to which buildings have been flood proofed; all flood proofing [image: ]certifications required under this regulation; and
(4) all variance actions, including the justification for their issuance.
that they should contact the Vermont Agency of Natural Resource's Regional Permit Specialist to assure timely action on any related state permits. The applicant retains the obligation to identify, apply for, and obtain relevant state permits.

(5) 
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